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Small Town Service, Community Stewardship, Future Focus 

The Town of Los Gatos                
Invites applications for Senior Library Page (Full-Time)  
Open Until CǊƛŘŀȅΣ Wǳƭȅ уΣ нлнн  
Salary Range: ϷпмΣнуу τϷроΣуфо ŀƴƴǳŀƭƭȅ 
{ŀƭŀǊȅ ƛƴŎǊŜŀǎŜ ŜũŜŎǝǾŜ Wǳƭȅ млΣ нлнн 
Placement within the range depends on qualifications 
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The Town of Los Gatos is a general law 

city operating under the Council/

Manager form of government. The 

Town Manager and Town Attorney are 

appointed by and directly report to the 

Council. The TownΩs 150 full and part 

time employees are organized into the 

following departments: Parks & Public 

Works, Community Development, 

Police, Library, and Administrative 

Services (Town ManagerΩs Office 

Administration, Clerk Administration, 

Finance, Information Technology and 

Human Resources). The TownΩs fiscal 

year 2021/22 General Fund budget is 

approximately $48.7 million 
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Nestled in the base of the majestic 

Santa Cruz mountains, located about 

60 miles south of San Francisco, Los 

Gatos offers a small town charm with a 

high level of community pride.  With an 

approximate population of 31,000, Los 

Gatos is a unique community offering 

natural beauty that inspires a healthy 

lifestyle.  Los Gatos has a strong 

economic presence, with an award-

winning downtown that offers unique 

shopping and dining, as well as local 

and regional favorites. 

The Department 
 

The Los Gatos Library is the TownΩs primary provider of 
information services for the community. The 30,000 square 
foot two-story LEED Gold building houses a childrenΩs area, 
teenΩs άtree houseέΣ history room, periodical room with 
fireplace and contemporary art.  The LibraryΩs mission is to 
foster curiosity and community connection and we strive to 
be at the heart of an engaged and vibrant community.  The 
Library staff is respectful, welcoming, curious, progressive, 
and timeless.  

The  Position 
 

 

The Senior Library Page reports to the Division Manager and has the primary 
responsibility to perform the completion of routine library tasks including check-
in and shelving of library items; mending and processing new or damaged items; 
sorting, shifting, and shelf-reading of items on library shelves; maintaining 
welcoming displays of books and other items; locating items for patron holds, 
duplicate lists, and weeding lists; and editing item records in the LibraryΩs ILS 
system.  

This position also assists in training new library pages and serves as a mentor for 
part-time library page staff. Additionally, the Senior Library Page will assist other 
library staff members in a variety of project work and library events, as well as 
assist library patrons  at the customer service desk when needed.  

This is a 40-hour a week position that requires being assigned to work either a 
Saturday or a Sunday each week, as well as some evening hours each week. 

This position requires routine physical labor, including prolonged sitting, standing, 
walking bending, squatting and reaching; repetitive hand motion; the need to  
push book carts in excess of 25 pounds; and other physical demands as listed in 
the complete job description.  

For a complete job description of the position, please ŎƭƛŎƪ ƘŜǊŜ. 

The position is non-exempt and represented by the Town EmployeesΩ Association 
(TEA). 

A rewarding career.  It exists.  

¢ƘŜ ƛƴŦƻǊƳŀǝƻƴ ŎƻƴǘŀƛƴŜŘ ǿƛǘƘƛƴ ǘƘƛǎ ŀƴƴƻǳƴŎŜƳŜƴǘ 
Ƴŀȅ ōŜ ƳƻŘƛŬŜŘ ƻǊ ǊŜǾƻƪŜŘ ǿƛǘƘƻǳǘ ƴƻǝŎŜ ŀƴŘ ŘƻŜǎ 

ƴƻǘ ŎƻƴǎǝǘǳǘŜ ŜƛǘƘŜǊ ŀƴ ŜȄǇǊŜǎǎŜŘ ƻǊ ƛƳǇƭƛŜŘ ŎƻƴǘǊŀŎǘΦ 

http://www.losgatosca.gov/
https://www.losgatosca.gov/DocumentCenter/View/15565/Library-Page-SeriesNov-2015?bidId=
https://www.losgatosca.gov/DocumentCenter/View/15565/Library-Page-SeriesNov-2015?bidId=
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/ƻƳǇŜƴǎŀǝƻƴ ŀƴŘ .ŜƴŜŬǘǎ 

The salary range for the position is    

ϷпмΣнуу τϷроΣуфо ŀƴƴǳŀƭƭȅ 

The Town offers an attractive benefits package 

which includes: 

wŜǝǊŜƳŜƴǘΥ Public EmployeesΩ Retirement 

System 2% @ 60 plan for qualified άclassic 

employeesέ as defined by CalPERS; 2% @ 62 

plan for άnew membersέΦ 

IŜŀƭǘƘ /ŀǊŜΥ The Town provides a generous 

employer contribution toward the purchase of 

medical, dental, and vision coverage. 

/ŀǎƘ-ƛƴ-[ƛŜǳΥ Employees may waive coverage 

and receive up to $400 per month. 

LƴŎƻƳŜ tǊƻǘŜŎǝƻƴΥ $50,000 Town-paid term 

life insurance (option to purchase 

supplemental employee and dependent life 

insurance) and short- and long-term disability 

insurance. 

tŀƛŘ [ŜŀǾŜǎΥ 10 days vacation accrual; 12 days 

sick accrual; 3 days personal leave; and 10 

holidays per calendar year. 

{ŜŎǝƻƴ мнр CƭŜȄƛōƭŜ {ǇŜƴŘƛƴƎ !ŎŎƻǳƴǘǎΥ 

Voluntary pretax employee contributions up 

to $2,650 for health care expenses and up to 

$5,000 for dependent care expenses per year. 

5ŜŦŜǊǊŜŘ /ƻƳǇŜƴǎŀǝƻƴ: The Town offers an 

optional 457 Plan through Mission Square. 

9ƳǇƭƻȅŜŜ !ǎǎƛǎǘŀƴŎŜ tǊƻƎǊŀƳΥ Counseling 

and additional work/life services. 

Education and Experience 
Any combination of training, education or experience that would 
provide the required knowledge, skills, and abilities is qualifying.  A 
typical way to obtain the required qualifications would be: 
 

¶ One year of full time, or two years of part time, experience working 
in a public, academic, or specialty library as a Library Page or higher 
library-related position.   

 

Application and Selection Process 
 

!ǊŜ ȅƻǳ ǊŜŀŘȅ ǘƻ ŀǇǇƭȅ ŦƻǊ ǘƘƛǎ ǳƴƛǉǳŜ ŀƴŘ ǊŜǿŀǊŘƛƴƎ ƻǇǇƻǊǘǳƴƛǘȅΚ  
You have until CǊƛŘŀȅΣ Wǳƭȅ уΣ нлнн to submit an application and 
response to the questionnaire by ŎƭƛŎƪƛƴƎ  ƘŜǊŜ .  Candidates whose 
backgrounds best match the position will continue in the selection 
process.  Meeting the minimum qualifications does not guarantee 
candidates will continue in the process.   

¢ŜƴǘŀǝǾŜ wŜŎǊǳƛǘƳŜƴǘ {ŎƘŜŘǳƭŜΥ 
 

Oral Panel Interview:   Week of July 11, 2022 
Department Interview:  Week of  July 18, 2022 

 
Our Ideal Candidate  
The successful candidate will join a dynamic  team of library 
professionals and will possess the following competencies: 
 

/ƻƳƳǳƴƛŎŀǝƻƴ {ƪƛƭƭǎ ς communicates clearly and concisely both orally 
and in writing while with staff and the public. 
 

¢ŜŀƳ tƭŀȅŜǊ – willing to jump in with projects in support of other staff, 
compliment the strengths of the team, and demonstrate dependable 
high-quality work ethics. 
 

9ŶŎƛŜƴŎȅ - exhibits sound judgement with the ability to prioritize tasks, 
suggest and implement improvements, and routinely complete daily 
assignments. 
 

/ǳǎǘƻƳŜǊ CƻŎǳǎ ς provides welcoming and efficient service to all library 
patrons. 
 

5ǊƛǾŜƴ ϧ 9ƴŜǊƎŜǝŎ – a self-starter who is committed to accomplishing 
goals and tasks on-time with minimal supervision. 
 
5Ŝǘŀƛƭ hǊƛŜƴǘŜŘ — highly accurate using alphanumerical and Dewey 
shelving systems, data entry, and other tasks.  

http://www.losgatosca.gov/
http://www.losgatosca.gov/DocumentCenter/View/16152
https://agency.governmentjobs.com/losgatos/default.cfm

